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Student Handbook

INTRODUCTION

This Student Handbook has been designed to provide Golden State University ACHM students with current and updated information, Policies, and Regulations related to their academic endeavor. This information, along with the Policies and Regulations are essential for the students to meet their educational objectives while attending the University. Although the GSU Catalog contains many of the same or similar information, the Student Handbook includes new and expanded information on many areas which may not be found in other printed materials.

It is important for the readers to note that GSU students must comply with all current Policies and Regulations as published in the GSU Student Handbook, a copy of which is available in the Library, Classroom or on the GSU website http://www.goldenstateuniv.us New Regulations are generally reviewed and approved by the President. Once approved, they are released and placed in the GSU student handbook.

GSU does not discriminate against any individual on the basis of age, sex, race, color, religion, national and ethnic origin, or handicap in the employment of qualified workers and in the admission of qualified students. 

GSU is fully committed to the protection of academic freedom to inquire and express truth in whatever form it is found. A diversity of opinions, ideas, creativity, and innovative thinking serve as a foundation for the growth of the University and its constituents. 


FOUNDING PHILOSOPHY
              GSU ’s education is based on Biblical Creation and Healing arts and respect for all others in the university.


MISSION AND PURPOSE

Mission of The University
The mission of Golden State University is to maintain the highest standards of training and educational excellence in the field of healing, above and beyond many acupuncture schools. With the primary responsibility of educating students to become independent healthcare providers, our foremost goal is to provide excellence in the education of those prospective practitioners. A concomitant goal of the University is to cultivate leadership and service to the community in this emerging field of effective healthcare and to foster the curriculum and the direct instruction of educational format.

University Purpose
The purpose of Golden State University is to prepare students for a career as a healthcare provider and to develop their intellectual and analytical abilities by offering comprehensive education in Acupuncture and Chinese Herbal Medicine.  The course of education prepares students to be independent practitioners who can perform in a variety of settings and to collaborate with other practitioners of integrative medicine.





Educational Goals

GOLDEN STATE UNIVERSIT ’s graduates will 

· Possess a solid foundation of knowledge of Acupuncture and Asian Medicine.
· Demonstrate a firm understanding of the etiology of disease from the Asian Medical and Biomedical perspectives and apply this understanding by recommending disease prevention strategies.
· Be able to evaluate patients’ exhibiting complaints in a manner that indicates cognizance of all relevant Asian Medical diagnostic paradigms.
· Be able to formulate treatment principles for patients that follow logically from the diagnosis to the treatment procedures.
· To expose students to Asian Medicine, its origin, concepts, applications and philosophy as well as Western medical sciences and Technology.
· Be able to communicate in a professional and knowledgeable manner about Asian Medicine and Biomedicine with relevant healthcare professionals.
STUDENT RIGHTS AND RESPONSIBILITIES

By virtue of its commitment to developing and maintaining an affirmative environment for learning and teaching, Golden State University, has taken appropriate actions to ensure that the rights and freedom of all its campus constituents –especially students- are protected, known, and constantly emphasized in its major publications. The development of this Student Handbook for current and prospective students would not be complete without this important section on student rights and responsibilities.

Golden State University, frames its attention to student rights and responsibilities more positively: “GSU ’s collegial atmosphere develops a sense of self-worth in students and obliges them to exert positive influence on society.” GSU  is not only committed to the general principles (of access, inquiry, treatment of records, and due process in disciplinary proceedings) as espoused in the “Joint Statement of Student Rights and Freedoms” adopted by the National Association of Student Personnel Administrators, but it has also developed standards of conduct to ensure that the rights and freedoms as well as academic freedom of all students are protected.

Golden State University is quite clear about what conduct will not be acceptable if students are to continue to enjoy the rights and freedoms inherent in their selection, enrollment and matriculation. Therefore, this Student Handbook outlines most of the Policies and Regulations needed for students to pursue their academic endeavor at the University.


I. GENERAL INFORMATION

Any questions or problems concerning Golden State University, a School of Asian Medicine which may have not been satisfactorily answered or resolved by the University may be directed to the: 

Bureau for Private Postsecondary Education
	P.O. Box 980818
West Sacramento, CA 95798-0818
Telephone: (916) 574-7720; Fax: (916) 574-8650

Buckley Amendment:

In compliance with Public Law 93-380, Section 438 (The Buckley Amendment), student grades, records, or personal information may not be given out to third persons without the written consent of the student. Permission must be given by the student in order for information in their file to be used as reference checks for credit or employment evaluation by third parties, and the student must file a declaration to this effect, which will be kept in the student’s file(s). The declaration can be all-inclusive or on a case-by-case access basis. (The provision of financial aid data to authorized agencies is not a violation of the Buckley Amendment.) 


II. STUDENT TUITION RECOVERY FUND (STRF)

The Student Tuition Recovery Fund (STRF) was established by the legislature to protect any California resident who attends a private postsecondary institution from losing money if you prepaid tuition and suffered a financial loss as a result of the school closing, failing to live up to its enrollment agreement, or refusing to pay a court judgment. 

To be eligible for STRF, you must be a "California resident" and reside in California at the time the enrollment agreement is signed or when you receive lessons at a California mailing address from an approved institution offering correspondence instruction. Students who are temporarily residing in California for the sole purpose of pursuing an education, specifically those who hold student visas, are not considered a California resident. 

To qualify for STRF reimbursement you must file a STRF application within one year of receiving notice from the Bureau that the school is closed. If you do not receive notice from the Bureau, you have 4 years from the date of closure to file a STRF application. If a judgment is obtained you must file a STRF application within two years of the final judgment. 

It is important that you keep copies of the enrollment agreement, financial aid papers, receipts or any other information that documents the monies paid to the school. Questions regarding the STRF may be directed to the Bureau for Private Postsecondary Education, 1747 North Market Blvd., Suite 225
Sacramento, CA 95834.


POLICY UNDER STRF 

You must pay the state-imposed fee for the Student Tuition Recovery Fund (STRF) if all the following applies to you:

1. You are a student, who is a California resident and prepays all or part of your tuition either by cash, guaranteed student loans, or personal loans, and 
2. Your total charges are not paid by any third-party payer such as an employer, government program or other payer unless you have a separate agreement to repay the third party.

You are not eligible for protection from the STRF and you are not required to pay the STRF fee, if either of the following applies:

1. You are not a California resident.
2. Your total charges are paid by a third party, such as an employer, government program or other payer, and you have no separate agreement to repay the third party.

The State of California created the Student Tuition Recovery Fund (STRF) to relieve or mitigate economic losses suffered by California residents who were students attending schools approved by or registered to offer Short-term Career Training with the Bureau for Private Postsecondary and Vocational Education.

You may be eligible for the STRF if you are a California resident, prepaid tuition, paid the STRF fee, and suffered an economic loss as a result of any of the following:

1. The school closed before the course of instruction was completed.
2. The school's failure to pay refunds or charges on behalf of a student to a third party for license fees or any other purpose, or to provide equipment or materials for which a charge was collected within 180 days before the closure of the school.
3. The school's failure to pay or reimburse loan proceeds under a federally guaranteed student loan program as required by law or to pay or reimburse proceeds received by the school prior to closure in excess of tuition and other costs.
4. The school's breach or anticipatory breach of the agreement for the course of instruction.
5. There was a decline in the quality of the course of instruction within 30 days before the school closed or, if the decline began earlier than 30 days prior to closure, the period of decline determined by the Bureau.
6. The school committed fraud during recruitment or enrollment or program participation of the student.

You may also be eligible for STRF if you were a student that was unable to collect a court judgment rendered against the school for violation of the Private Postsecondary and Vocational Education Reform Act of 1989. 


III. NEW POLICIES & PROCEDURES OF BPPE

	Golden State University makes every effort to inform its students of the changes in the Policies and Procedures that have been implemented by the Bureau of Private Post-secondary Education (BPPE). In instances where these Policies and Procedures have been implemented after the publication of a new GSU Catalog, the University will bring the new Policies or Procedures to the attention of the students in the following ways:

1. Posting on the bulletin boards as well as in the Administrative Offices, the Clinics and the Student Lounges. 
2. Flyers with the necessary information will be available in the Administration Offices.
3. Instructors will make announcements in classes.


IV. REFUSAL OF SERVICE TO STUDENTS

The University reserves the right to refuse any type of service to students who’s considered to have misbehavior or an unpaid tuition and/or fees balance. The University may refuse services to a student who has left matriculation with financial obligations unresolved. 




Institutional Affairs

ACADEMIC FREEDOM

	Golden State University is fully committed to the protection of academic freedom to inquire and express truth in whatever form it is found. A diversity of opinion, course content and teaching methods are welcome and seen as contributing to the growth of the University and the professionalism of its faculty. 


RIGHTS AND RESPONSIBILITIES

	GSU advocates and protects the rights of all faculty, students, and staff to freely pursue academic endeavors include teaching, engaging in research and scholarly activity, and promoting free expression of student views. 

	The University does not support any conduct that violates civil or criminal law whether such unlawful conduct is committed on or off campus. Conduct that disrupts educational activities will not be permitted. Full-time members of the faculty will:

1. Perform instructional duties that support teaching effectiveness in accord with established requirements or Regulations of the University. 

2. Engage in professional development to enhance their knowledge and the prestige of the University through research, scholarly publications and interest in professional groups and societies. 

3. Engage in professional growth activities to enhance their knowledge and the prestige of the University through participation in professional conferences, CEU’s, advanced non-degree programs, and professional organizations. 

4. Provide services through academic and registration advisements, maintain regular office hours, participate in GSU committees and other organized activities, and participate in approved community sponsored activities. 

5. Participate in research and scholarly activities such as conducting research, making research presentations at national and/or professional conferences, publishing articles and textbooks in peer reviewed literature, etc. 

Faculty activities should not conflict with or infringe upon the welfare of GSU’s instructional program or GSU’s ability to provide the educational program in Acupuncture and Asian Medicine.

	Faculty members are not permitted to endorse any commercial products, entrepreneurial or proprietary organizations that relate to the field of Acupuncture and Asian Medicine unless expressly authorized in advance by the President. 

	Faculty and staff are obligated to exercise appropriate restraint, professionalism and competence in taking their official roles at the University. They will perform their duties without interference from personal or professional activities. Faculty and staff members campaigning as political candidates or as supporters of political candidates for professional, local, state or federal offices shall do so on their own time. If necessary, a leave of absence may be arranged to permit any faculty and staff to engage in political activities requiring time away from their responsibilities at the University.


COMPLIANCE 
	
	In compliance with federal, state and local government requirements and the Civil Rights Act of 1964 as amended, the college shall not discriminate against any individual on the basis of age, sex, race, color, religion, national or ethnic origin, or physical disability, in the administration of its educational programs, admissions policies, scholarship and loan programs, and school administered programs and publications. 


CODE OF INDIVIDUAL RIGHTS
	
The administration shall maintain and implement a code of rights with regard to each individual within the organization. In accordance with this code, each individual shall be entitled to a clear understanding of the objectives of the organization and of the department of which he is a member resources adequate to meet objectives; the freedom to seek the most effective methods for producing results, encouragement in accepting responsibility and achieving his full potential; and sanction to seek information and assistance from any other part of, or person in, the organization, so long as organizational relationships and responsibilities, so long as organizational relationships and responsibilities are observed in decision-making and conveying instructions for operational procedures. 


ACADEMIC HONESTY 

The integrity of the educational process shall be dependent upon the sincere efforts of fairness and impartial evaluation of faculty and the honest academic conduct of all students. Students shall be expected to conduct themselves responsibly in the fulfillment of their courses of study. 




ADJUDICATION 

The legal and personal rights of all individuals shall be considered and protected. Students or faculty members subjected to an adverse finding are entitled to due processes of the university which include proper grievance procedures and regulations. The appeal process complies with the standard operating procedures of the University. 


	
Administrative Affairs

SMOKING ON CAMPUS

Golden State University, as a leading institution in Asian Medicine health care field, recognizes and embodies the Surgeon General’s statement that smoking is hazardous to health. To promote health and to protect the welfare of all individuals associated with the University, smoking will be prohibited inside all university owned and operated facilities. This includes all university clinics, health centers, offices, restrooms, and educational rooms. 


ALCOHOLIC BEVERAGES ON CAMPUS 

Golden State University shall not permit the use of alcoholic beverages on its facilities at any given time. The University supports a drug-free and alcohol-free environment policy. 


DRUG AND ALCOHOL ABUSE STANDARDS OF CONDUCT

The University, consistent with Federal, State and local laws prohibits the unlawful possession, use, or distribution of illicit drugs and abuse of alcohol, on its property or as part of any of its activities whether on or off campus. The University will impose sanctions on students or employees that are caught in the act of, or been proven to be guilty of, abusing drugs or alcohol on the University property. The sanctions will be in keeping with university regulations on Rules of Conduct for employees and Disciplinary standards for students. This will include actions that can lead to suspension, dismissal or termination with referral for prosecution. 


CONTROLLED SUBSTANCES AND ALCOHOL ABUSE
	
All drugs listed in 21 United States Code Section 812, Schedules I-VI are considered controlled substances including, but not limited to:

1. Opiates and opium derivatives (such as heroin, morphine, codeine).
2. Hallucinogenic substances (such as marijuana, LSD, phencyclidine, peyote).
3. Depressants (such as methaqualone, barbiturates). 
4. Stimulants (such as amphetamines, methamphetamines). 
5. Benzodiazepines (such as Valium, Librium).
6. Coca leaf derivatives (such as cocaine, “free base” or “crack” cocaine); and

All of their mixtures, derivatives, preparations, compounds, isomers, esters, ethers and salts. 

All drugs that are prescribed by a licensed physician for medical purposes are not included in the drug abuse program unless the prescription is in itself abused and affects the employee or student while on university property. 

Alcoholic beverages may not be allowed on the University property or at any University related functions whether on or off campus as long as it is in keeping with the Regulation on Alcoholic Beverages on Campus and is not abused. 


TUITION

With the exception of a prior arrangement with University Administration, tuition for a class must be paid before class begins.  Under no circumstances may arrangements be made with any faculty member in regard to tuition payments.  Such agreements / arrangements will be considered null and void.  A student will receive official transcripts and/or a non-degree, only if the student has met the required academic standards and requirements and has paid all financial obligations to the University in full.  The University reserves the right to collect any unpaid financial obligations by any means necessary for any education services and/or training provided.


CANCELLATION

The University shall, for all students without penalty or obligation, refund 100 percent of the amount paid for institutional charges, less a reasonable deposit or application fee not to exceed one hundred dollars ($100), if notice of cancellation is made prior to or on the first day of instruction.  The request for cancellation from class(es) must be in writing and should state the reasons for the request.  The school will make any refunds due within 30 days.


REFUND POLICY

Students may withdraw from a course after instruction has started and receive a prorated refund for the unused portion of the tuition if the student has completed 60% or less of the instruction.  The request for cancellation from class(es) must be in writing and should state the reasons for the request.  The school will make any refunds due within 30 days.  The refund shall be calculated as follows:

i. Deduct an application and registration fee, not to exceed one hundred dollars ($100) from the total tuition charge.
ii. Divide this figure by the number of hours in the program.
iii. The quotient is the hourly charge for the program.
iv. The amount owed by the student for the purpose of calculating a refund is derived by multiplying the total hours attended by the hourly charge for instruction plus the amount of the registration fee specified in paragraph i.
v. The refund will be any amount in excess of the figure derived in paragraph iv that was paid by the student.


RE-ADMISSION OF STUDENT WITH DELINQUENT ACCOUNT 
	
	A returning student with a delinquent account may be re-admitted based upon the following conditions: 

1. Payment of all outstanding balance along with a 5% annual simple interest charge with a cashier (bank check) check or cash
2. Payment of all NSF checks fees, if applicable
3. Be approved for re-admission by the ACADEMIC DEAN
4. Compliance with all current GSU Policies and Regulations


UNIVERSITY OBLIGATIONS (RELEASE OF INFORMATION)

      The University will not provide documentation for any student or graduate who is delinquent in payment of tuition, fees or any other financial obligation incurred through the school.  Nor will any such student be permitted to sit for final examination, to have final examinations graded, or to register for the next term.


STUDENT RIGHT-TO-KNOW AND CAMPUS SECURITY ACT 

	In compliance with the Student’s Right-to-know and Campus Security Act of 1990 and to ensure a safe and secure environment, Golden State University has adopted the following procedures: 

1. Faculty, staff, and students should report serious crimes and emergences, i.e., fire/medical, occurring on campus to the administration of the University (Program Directors, s, Directors, etc.), or call 911. In most cases, an Administrator will respond to the scene and will complete an Incident Report. If necessary, the Downey or LA Police Department will be contacted.
 
2. Only designated employees of the University are authorized to have keys to the facilities, and no students or outside individuals are to have access to the University’s facilities without staff supervision. Faculty safety and security problems should be reported to the Director of Administration.

3. The Director of Operations has the authority to enforce the University’s Code of Conduct, under the Education and Penal code of the State of California; and according to the Education Code is the liaison with local police and sheriff’s departments in all cases of criminal actions. The University emergency procedures require that faculty, staff, and students should make a prompt and accurate report to the Administration in the event of an emergency. 

4. The University’s programs which inform the students and employees about being responsible for their own safety and the safety of others include:  

a. Emergency procedures publications or notice posted widely on campus. 
b. Notices which are distributed periodically to all employees. 
c. Periodic articles in the student newspaper or University newspaper on safety related issues. 
d. Safety programs presented to all three language student organizations. 
e. Staff development programs. 

	The Student Code of Conduct and the State Penal Code prohibit the possession, use, and sale of alcoholic beverages, and illegal drugs on campus, except as specified in the Education Code. 


PARKING 

	Parking at the Golden State University is a privilege and not a right. Parking overnight or during off-business hours is not permitted. Violation of this Regulation will lead to the parked vehicle to be towed at the owner’s expenses in accordance with City of Downey ordinances. 


SPEED LIMIT 

	The speed limit is 5 mph on campus property, unless otherwise posted. Not-with-standing these speed limits, no person shall operate any vehicle, bicycle, carts, or other forms of transportation at a speed that is greater than is reasonable, having due regard for the traffic, the surface and width of the passage way (street), and the safety of persons or property.

	A driver of a vehicle violating the speed limit can receive a written warning with a copy placed in his/her file (student or employee). Recurrent speeding violations can lead to loss of parking privilege at the University grounds.



PEDESTRIANS

	Pedestrians have the right of way over vehicles when crossing the parking lot(s) or campus open space. The driver of a vehicle on the University property must use due care for the safety of any pedestrian at any place on the University property. 


OVERNIGHT PARKING

	In compliance with the Los Angeles County Zoning Ordinance, there shall be no overnight parking of any vehicle on campus in which a person would sleep, eat, or use as a temporary home-away-from-home. The only exception to overnight parking shall be if there is a malfunction of a vehicle and it has been reported or the driver has been granted, in writing, permission by the Director of Administration to leave the vehicle overnight on the University property. 	


NO PARKING AREAS 

	The following areas of the University property are designated as no parking:

1. All driveways
2. Any other place on campus except designated parking places
3. All side walks
4. All areas covered by greens or grass

	The University reserves the right to tow any vehicle found to park in “No Parking Areas” listed above. 


HANDICAPPED PARKING

	Students, faculty or staff personnel possessing a Department of Motor Vehicle (DMV) issued “Handicapped” plate or Sticker can use the assigned, blue-lined stall reserved for the handicapped. Without proper legal permit as indicated above, any vehicle parked in the designed handicapped parking stall shall be towed according to Regulations 4707.00 R and 4708.00 R.


TOWING INFRACTIONS 

	Any parked vehicle on the University’s property and found to be in violation of Golden State University ’s Policies and Regulations as published in the GSU Policy and Regulation Manual can be towed at the owner’s expenses. 	


TOWING

	Acting under the provision of the California Vehicle Code (CVC) 21113 Part (a) which provides for an educational non-profit institution to establish parking procedures to control all vehicles parked on such property and acting under CVC 22658 which provides for the removal and impounding of vehicles which are in non-compliance with the University’s established and published Regulations, Golden State University , having met all requirements as set forth in these codes, reserves the right to remove and impound any student or employee vehicle or any other vehicle that fails to comply with the established parking Regulations of the University. All fees incurred by the removal and impounding of a vehicle will be the responsibility of the registered owner. 

	Removal and impounding of a vehicle shall be the responsibility of the Director of Administration or his designate. 



Academic Affairs

ACADEMIC YEAR

The University operates on a quarter basis. The academic year consists of four (4) 12-week quarter terms. The fall term commences in October, the winter in January, the spring in April, and the summer term in May.


CLASS SCHEDULING

Full-time (FT) students will be required to be enrolled in 12 units or more per term.  FT day students will attend classes M-F, 3-6 hours per day from 8:00 am – 2:00 pm.  FT evening students will attend classes M-F, 3 hours per day from 6:00 pm – 9:00 pm and Sat from 9:00 am – 12:00 pm.


UNIT CALCULATIONS

Units are calculated in the following manner:
1 unit = 10 didactic hours
1 unit = 20 clinical hours

Adjustments are made for instruction delivered in a language other than English. Because these courses require translation, adjustment to credit hours is necessary and is listed accordingly in this catalog. The adjustment grants 45 minutes for every hour of classroom instruction in another language.  


DISCLOSURE OF STUDENT RECORDS 

The University complies with all applicable laws relating to personal privacy, including the Family Education Rights and Privacy Act (FERPA) of 1974.  The University has designated certain information contained in the education records of its students as directory information for purposes of the Family Educational Rights and Privacy Act (FERPA). 

RECORDS RETENTION

Student records are maintained on-site.  Students have access to their own personal records during regular business hours upon reasonable notice, but access can only be had in the presence of a duty-authorized representative of administration, and each review of a personal file by a student will be noted in the file.  Transcripts are available permanently.


POSTING OF GRADES

	It is a violation of a student’s right to privacy when grades or personal information is posted or otherwise presented in a public manner using names and complete social security numbers. This would also include circulating grade sheets in class using names or social security numbers. 

GRADE APPEAL PROCESS

	Academic appeals consist of complaints from students concerning final grades. Most of these appeals can and should be resolved by the student’s direct discussion and communication with the faculty member involved. A student appeal of a final grade must be formally initiated within three months following the posting of that grade. If the three-month deadline has lapsed, the grade becomes permanent on the student’s transcripts. 

	The following steps are to be followed by students who wish to file an academic appeal in order to provide them with due process:

1. The student shall meet with the faculty member in an attempt to resolve the complaint.
 
2. If the matter is not resolved at Step 1, the student shall submit a written appeal to the Academic Dean. The written appeal must specify the nature of the complaint and the relief the student is seeking. The ACADEMIC DEAN will then schedule a meeting with the student and the faculty member in an attempt to resolve the complaint. The ACADEMIC DEAN and faculty member with whom the complaint is filed will then communicate a decision in writing to the student.

3. If the matter is not resolved at Step 2, ACADEMIC DEAN shall schedule a meeting with the student and the Hearing Committee consisting of the ACADEMIC DEAN and two randomly selected faculty in order to hear the student’s complaint. The composition of the Hearing Committee shall be randomly determined by the ACADEMIC DEAN on the basis of each individual student complaint; the committee will not function as a standing committee. The ACADEMIC DEAN will communicate the decision of the Hearing Committee in writing to the student. In academic appeals, the decision of the Hearing Committee is final.

This process will be accomplished in a reasonable period of time not to extend beyond six months of the occurrence of the incident which gives rise to the complaint. A student’s failure to comply with the steps of the aforementioned process will nullify the complaint. 


NAME CHANGES IN STUDENTS’ UNIVERSITY RECORDS

	The name of any currently enrolled, former, or graduated student, may be changed in the official University record to show a different name other than the one used at matriculation time or during the term of enrollment at Golden State University. This change can only be made based upon the following:

1. A filled out and signed Amendment to Student Record Request submitted by the current, former or graduate student to change the name on the official University record. 
2. Submission of supportive credible evidence such as a certified copy of a marriage certificate, or a name changed by a court decree. 
For cross reference purposes, the official University transcript shall be modified to show the new name in its entirety (First, Middle, Last), as well as to indicate the original name in its entirety (First, Middle, Last), immediately after the new name. The graduation diploma(s) and certificated shall be issued with the new name only. 

	Examples of Transcripts: 
	Jane Jones to change to: Jane Doe AKA Jane Jones
Jane Smith to change to: Jane Smith-Doe AKA Jane Smith



	At no time shall the original name be removed from the official transcript or be replaced by the new name. The student is required to pay a processing fee as approved by the Executive Council and published in the “Name Change Notification Form”.


FALSIFICATION OF OFFICIAL DOCUMENT

	Upon the discovery of submission of forged official documents (passport, alien registration card, I-94 and/or F-1 visa), the enrolled student shall be dismissed from the University and his forged documents reported to the appropriate State or Federal authorities or agencies.

OBLIGATIONS AT MARTICULATION

	Each matriculating student shall be obligated to meet the prerequisites and curriculum requirements delineated in the catalog which is current at the time of his enrollment. Students shall be responsible for keeping informed of all rules, regulations and policies which are published and available on campus. 

TRANSFER CREDITS POLICY (TRANSFER UNITS)

The University will consider accepting transfer students from other schools as determined by the ACADEMIC DEAN.  To transfer to the University, a student must file an application for admission, satisfy all admission requirements, and submit official copies of transcripts from all schools previously attended.  The ACADEMIC DEAN has the sole discretion to award transfer credits.  If a student wishes to ask for reconsideration of this decision, they should use the student grievance procedures enumerated herein.

CREDIT EVALUATION POLICY

Applicants who wish to transfer should submit the admissions application, have a certified sealed transcript of the completed course work, and a copy of the course description from transferring school sent to the Office of Admissions.  Only equivalent courses with a grade of 2.0 or “C” will be transferred.  The maximum amounts of transfer credit that may be granted are thirty (30) units for the program.  The number of credit hours accepted, as transfer credit, will be determined after an evaluation of the number of credit hours earned per course and of the similarity between the transfer courses and those courses required from the University.  All transfer work must be earned at state-approved or regionally or nationally accredited school.  Foreign transcripts must be evaluated by a University-approved credential evaluation agency or service.

READMISSION AFTER LEAVE OF ABSENCE OR WITHDRAWAL FROM THE UNIVESRITY

	After a period of leave of absence or withdrawal from the University, all re-admitted students must comply with all current GSU Policies and Regulations and be subjected to current tuition and fees schedule as well as changes in the curriculum. 

	Students with a leave of absence of 12 months or more (regardless of the reason) must, in addition to the above, re-submit a new Application Form and pay the appropriate Application Fee in order to re-activate his/her academic file. The students shall retain their original student identification number. 

ATTENDANCE POLICY

Regular and punctual attendance, as well as active student participation, is an important part of a student's education.   Except for emergencies, students will notify the University twenty-four (24) hours in advance of any absences.  Student must maintain satisfactory academic progress.

INTERRUPTION FOR UNSATISFACTORY ATTENDANCE

Students who do not attend at least 80% of classroom attendance shall receive academic advising.  Student may be dropped from course due to poor attendance.  

TARDINESS

	Students are expected to be in attendance and on time to maintain the quality and quantity of his/her academic work. Excessive tardiness is a serious matter since it can disrupt the class environment and concentration of the faculty and the students. The faculty in charge of the class must report to the appropriate Program Student Advisor or the appropriate ACADEMIC DEAN any student with excessive (more than 3) tardiness since repeated tardiness can affect the academic performance of the involved student which may also result in lower or failing grades. 

	When a student cannot attend his/her class, he/she is advised to call the university so that the appropriate instructor can be notified. 

SPECIAL ACCOMODATIONS FOR STUDENTS WITH DISABILITIES

GSU prohibits discrimination against individuals with disabilities when providing services to them.  GSU will provide reasonable accommodations for individuals with disabilities while receiving services at the university unless it causes undue hardship on the university.  Each request for accommodations will be reviewed on a case-by-case basis and a decision if and how the university can accommodate the individual will be rendered within five (5) business days.

Any individual with a disability can request special accommodations by contacting the OFFICE DIRECTOR.  The OFFICE DIRECTOR will provide the individual a Special Accommodation Request Form to fill out with their name, contact information, disability, and accommodation request; and hand it to the OFFICE DIRECTOR.  This information will be kept confidential.  If an employee other than the OFFICE DIRECTOR is asked for special accommodations, the employee will give the individual the OFFICE DIRECTOR’s contact information in order to complete a request for accommodations.  
The OFFICE DIRECTOR will then have a meeting with the university President to discuss whether the accommodation request is logistically possible and how special accommodations can be made for the individual.  A decision about the ability of the university and ways in which the individual can be accommodated will be made within five (5) business days.  After a decision has been made, the OFFICE DIRECTOR will notify the individual of the decision made.  If the university is able to accommodate the individual’s request, a date on which the university will be able to perform such accommodations will be communicated to the individual.

GSU is committed to resolving any and all grievances any individuals may have with regard to providing accommodations for disabled individuals.  Individuals that have experienced discrimination by any employee of the university are encouraged to fill out a GSU grievance form and give it to the OFFICE DIRECTOR, and it will be kept confidential.  All discrimination grievances will be reviewed and investigated by the OFFICE DIRECTOR.  After the investigation, the OFFICE DIRECTOR and President will have a meeting to discuss how the discrimination incident will be remedied so as to remain in compliance with the Americans with Disabilities Act.  The individual who placed the grievance will then be notified of the university’s findings and remedy to the grievance.

Additionally, individuals may also file grievance forms with the OFFICE DIRECTOR regarding a request for accommodation that was denied.  In this case, the Clinic Director and ACADEMIC DEAN will review the original request for accommodation and decision made by the OFFICE DIRECTOR and President.  The ACADEMIC DEAN and Clinic Training Director will make a decision regarding the appropriateness of the decision made by the OFFICE DIRECTOR and President.  If it is determined that the primary decision was not appropriate, the ACADEMIC DEAN and Clinic Director will report their analyses to the President at which time the President will consider how the ACADEMIC DEAN and Clinic Training Director believe the accommodations can be made.  If the President determines that the analyses by the ACADEMIC DEAN and Clinic Director are appropriate, the original decision will be vetoed and proper accommodations will be made.  If the President determines that the analyses of the ACADEMIC DEAN and Clinic Training Director would cause an undue hardship on the university, their analysis of the request for accommodations will be overruled.  All of this information will be provided to the individual that proved the grievance.
 
All requests for accommodation and/or grievances will be kept confidential under GSU policy.

CLASSROOM ATTENDANCE 

	Attendance by non-registered students must have the approval of the faculty member teaching the class and cannot be allowed beyond the second week of the quarter.

CLASSROOM ANNOUNCEMENTS

	No person (neither administrator, staff; faculty, student nor visitor) shall be permitted to make an announcement to a lecture or laboratory classroom during scheduled class time without the express consent of the class instructor in charge. 

ORIENTATION 

	The University shall conduct an orientation session for entering students. The purpose of the session shall be to brief new students on the rules, regulations and procedures which they will be required to follow as members of the student body and to familiarize them with their campus environment. Attendance at orientation shall be a mandatory part of the initial registration proceedings.

REGISTRATION

	Registration for new and continuing students is a function of the Registrar’s Office of Golden State University . Registration shall occur for continuing students in the 7th week of each quarter and shall last for a period of four (4) weeks or 21 working days. At time of registration, all students must pay a registration fee as established by the Golden State University and published in the University Catalog. Registration of new students can be made at any time but not later than the end of the first week of the quarter in which the students are enrolled. 

LATE REGISTRATION 

Later registration is defined in two categories: 
a. Continuing students on a regular schedule – late registration for the following quarter will commence on the last day of class of the 10th week of each quarter for current continuing students. A fee will be assessed for late registration.
b. Students on leave of absence – will not be charged for late registration upon returning for reenrollment. 

Late registration fee has been established to be $150.00.

INCOMPLETE GRADES

	Students may be granted an incomplete grade “I” when they were unable to complete the necessary course assignments or exams (midterm and/or final). Students with incomplete grade(s) must fill-out a Make-up Exam Form and must pay the appropriate fee. Incomplete Grade “I” must be made up within the 1st two weeks of the subsequent quarter to change the incomplete grade(s). Incomplete grades, when not corrected within the above established time frame would be converted to “F” grades. If the instructor who issued the “I” grade is no longer on the faculty, the determination of completion of the needed work shall be made by the ACADEMIC DEAN and may be assigned to the instructor who is currently in charge of the course. A student with an “I” grade who misses the scheduled date for completing the missing work (tests, exams, etc.) shall receive a failure (F) grade for that course. 

RECURRENT INCOMPLETE GRADES

	Students with recurrent incomplete grades (quarter after quarter) shall be placed on academic probation until these incomplete grades can be corrected. Students with incomplete grades for four (4) consecutive quarters can be subjected to academic dismissal from the University. Students with incomplete grades shall be advised of this Regulation in writing by the Registrar. 

MAKE-UP EXAMS

	The opportunity to sit for a make-up exam is a privilege given to all students with valid excuses. The administration and faculty realize that certain circumstances may prevent a student from being present on the day of midterm or final exams. Students can petition for a make-up exam by filling out a Make-Up Exam Form located in the ACADEMIC DEAN’s Office. The Make-Up Exam From must have the approval of the ACADEMIC DEAN and must show that the student have paid for a Make-Up fee in the amount of $20.00. 

	The approved Make-Up Form must be presented to the Instructor at time of the taking of the Make-Up exam so that the instructor can process the grade or change the “I” grade by submitting the Make-Up Exam Form to the Registrar with the indicated grade change. After receipt of the Make-Up Exam Form, the Registrar must check for:


1. The approval of the  
2. The payment of the Make-Up fee
3. The new grade as provided by the instructor
4. The signature of the instructor

After processing the Make-Up Exam Form, the Registrar shall file that form in the appropriate student’s file for future reference. At any given quarter, a student is not allowed to have more than (3) Make-Up exams.


CHALLENGE EXAM

	Students may acquire a credit for intended course by challenging exam instead of taking full course. In order to challenge the exam, students must follow following procedures:
	
1. Supply the with verification of past training or course work in the subject that you intend to challenge.
2. Have the approve and sign this form. (Note: If the does not approve this request, the student will be required to take the course and pay all required fees). 
3. Pay the Challenge Exam fee to the Registrar ($75 per course).
4. Meet with the instructor in order to obtain a Course Outline and to determine content and method of the final examination.
5. Complete the Course Final Examination.
Give this approved form to the instructor (the instructor must have this form in order to issue a grade for your exam). Note: A grade of 70% or better is necessary for passing. If you do not pass the challenge examination you will be required to take the course, register for it, pay all tuition and accompanying registration fees, and sit for the entire course.
6. The instructor will submit this completed form to the Registrar and your grade will be recorded. 


WITHDRAWAL FROM COURSE(S)

	Students may withdraw from course(s) during the first two (2) weeks of each quarter without affecting their grade point average. Thereafter, students must secure written approval from the ACADEMIC DEAN to withdraw from a course(s) by filling out an Add and Drop Form. Withdrawal from a course(s) after the first two (2) weeks will result in a “W” grade for the withdrawal course(s). 

	No withdrawals are permitted during the final three weeks of the quarter, except for emergency cases with written documentation submitted such as accident or serious illness. A grade of “W” will be entered on the student’s transcript indicating such a withdrawal. 

	A grade of “F” will be automatically entered in the student’s record if he/she did not attend the final three weeks of a quarter without having a written approval by the ACADEMIC DEAN. Oral requests, whether by phone or in person, are not acceptable and will not be acted upon. 


LEAVE OF ABSENCE

      The University realizes that an emergency may occur for a student that may only be solved by electing to interrupt class attendance for a time by requesting a leave of absence (LOA).  If a student requires a leave of absence for medical reasons, the student must provide a letter from an attending physician confirming the medical necessity of the leave and specifying the time necessary for the student to be away from school.  A written release from the student's physician permitting unrestricted return to full-time classes may be required. 

     The student must direct such a request to his or her by writing a note clearly stating the reason for the request for leave of absence and stating the date of the request, the anticipated date of return, and signing the request.  The Academic Advisor may grant the LOA if sufficient reason is provided.  When a student is granted a leave of absence, consequences may include:

1. Receiving an "F" or “Incomplete” grade for all courses that were not completed, 
2. Repeating failed courses, and
3. Extending the graduation date.

See SEVIS Rule for those who are interested in Leave of Absence for foreign students.

LEAVE OF ABSENCE PROCEDURE

	For any reason, a student wishing to take a Leave of Absence from the University must complete a Request Form For Leave of Absence. The student needs to understand the following: 

1. A Leave of Absence beyond 180 days shall become an automatic Withdrawal from the University.

2. A Leave of Absence must receive approval from the ACADEMIC DEAN.

3. A Leave of Absence (or withdrawal) for one year or more shall require re-application for enrollment by submitting a New Application Form with Application Fee and compliance to all current Policies, Regulations and Requirements at time of re-admission. Approval for re-admission depends on the academic status of the student at time of departure from the University.

4. Frequent Leaves of Absences (3 or more) may also jeopardize the re-admission of the student. 

UNAUTHORIZED LEAVE OF ABSENCE OR WITHDRAWAL

	A student may request for a Leave of Absence (LOA) or Withdrawal Status by following established procedures and filing appropriate Forms available at the front desk. When a student drops enrollment by excessive absenteeism from classes or unofficially withdraws from the University without proper documentation, the student will be placed on Academic Probation due to a failure grade received. 

	If this student wishes to re-enter/enroll at the University, he/she must comply with current academic regulations.

COURSE FAILURE

	Students who failed a course will not receive credit for the course nor will the units or hours be counted towards graduation. Students who failed a course may be eligible to retake that course the next time the course will be offered. A student with three or more multiple failure grades “F” shall be counseled by the ACADEMIC DEAN and may be considered for academic dismissal by the University. Those who failed can take Retake Exam by paying exam fee of $50.00 only once.

COURSE LOADS

	Students are encouraged to take course loads that they feel they can pass with high grades.  Therefore, student success in prior quarters is used to gauge if a student can take over 16 quarter units within a quarter.  If a student has maintained a B average for the two consecutive quarters prior to the quarter s/he is registering for, the student will be allowed to take 18 quarter units.  If a student has maintained a B+ to A average for the two consecutive quarters prior to the quarter s/he is registering for, the student will be allowed to take 21-24 quarter units.  If a student has two quarters left to complete the program and has completed most didactic courses, s/he can take 26-27 quarter units.  


SATISFACTORY ACADEMIC PROGRESS (SAP)

           Students must achieve a 2.0, or "C", average to receive credit for a particular course.  Students may retake any classes for which they have not achieved this passing grade. Students must maintain an overall cumulative G.P.A of 2.0.  Failure to maintain such an average will result in academic probation or dismissal. If a student fails any course in his/her studies, he/she may either withdraw from the school, or apply to the to re-take the course.



GRADING POLICY

       The University uses the traditional 4.0 scale grading system for all examinations. Grades are assigned after the completion of each course. Grades are contingent on professors’ standards, but are generally based on: 

i. Course examination
ii. Classroom participation, and 
iii. Other criteria, as the professor deems appropriate with the prior approval of the 


STUDENT IN POSSESSION OF VIOLATED COPYRIGHT MATERIALS

	Any student in possession of a product, a book or a manual which has been illegally reproduced or proved to be in violation of copyright shall be referred to the Academic Office. The illegally reproduced product, book, or manual shall be confiscated and disposed. 

	The involved student shall be disciplined according to Regulation R: Rule of Conduct and Regulation R: Probity. 

HONESTY (STUDENT) 

	Upon enrollment at Golden State University , each student shall have the responsibility and obligation to exhibit honesty and integrity at all times in the pursuit of a professional education and to respect the ethical standards of the Acupuncture and Asian Medicine profession. A student in violation of any of the following shall be subject to redress. 

1. Presentation of the ideas, representations, or words of other as one’s own, or permitting another to present one’s work without the customary and proper acknowledgement of the sources. 

2. Referral to or use of during an academic or clinical session, unauthorized materials, sources, or devices. Examples include, but are not limited to:
a. Books, manuals, written materials, Internet materials, etc. 
b. Falsification of academic and clinical records, educational Non-degrees, titles, job positions, etc. 
c. Inappropriate comments to patients, faculty, staff, other students, etc.

3. Providing or acceptance of unauthorized assistance during an examination. Examples include, but are not limited to:
a. Looking or viewing at other students exam answers
b. Talking to another student or assisting another student with exam, and/or answers 
c. Making or receiving gestures from another student to benefit in an exam

4. Possession, purchase, sale or use of a copy of any materials intended as an instrument of evaluation (test or exam), in advance of its administration by the faculty. 

5. Practice of any form of deceit in any academic or clinical exam setting, including acting as or enlisting a substitute.

6. Dependence on the aid of others or providing such aid in a manner prohibited by the faculty, in the research, preparation, creation, writing performance, or publication of work submitted for academic credit or evaluation.

7. Attempts to change one’s academic record, to access the University computers, break-in offices for reasons not in keeping with academic probity. 

8. Disruptive activities which infringe upon the rights of other individuals, or the rights of the faculty member, during classes, clinic periods or examinations. 

9. Making verbal or written threats, or any act of physical abuse toward students, faculty, or staff of the University. A violation of this requirement will result in immediate suspension while review of the incident is in progress. 

10. Willful violation or abuse of the cannons of ethics for the University or the Profession. 

DISRUPTIVE BEHAVIOR

	Golden State University shall not tolerate any disruptive behavior in a learning environment convened by a faculty member (Clinic Supervisor) or in its educational facilities as enrollment at the University is a privilege and not a right. 

	Disruptive behavior by a GSU student is defined as any act which denies others the freedom to receive an education, to attend scheduled classes, to study, to receive services, to speak, to be heard, to pursue research or to receive AOM care. Such behavior is antithetical to academic freedom and to the rights of all members of the GSU academic community. 

	Initial situations of mildly disruptive behavior shall be managed informally by a staff or by a faculty member based upon that individual’s personal judgment at the time. However, if disruptive behavior progresses or is of serious nature in its initial form, the formal procedure shall be as follows:

1. An instance of disruptive behavior shall result in an immediate oral and public warning by the GSU  staff, Faculty or Clinic Supervisor. 

2. A subsequent instance may result in the expulsion of the student for the day from the premises (room, hall, classroom, etc.) by the GSU staff, Faculty or Clinic Supervisor.

3. Continued disruptive behavior may result in the expulsion of the student permanently by the GSU  staff, Faculty or Clinic Supervisor. A statement of the reason for permanent expulsion shall be given in writing by the ACADEMIC DEAN or Director of Clinics with a copy provided to the Registrar for placement in the involved student’s file. 

4. The disciplinary action(s) listed herein above, may be appealed by the student within five (5) working days to the Executive Council in accordance with the provisions for appeal and due process. 

In addition, disruptive behavior which constitutes a threat to persons and/or property will be immediately referred to the ACADEMIC DEAN or President for adjudication and disciplinary sanction according to published Student Grievance Procedure. 

The University shall report to the U.S. Citizenship and Immigration Services (CIS) any foreign student holding an F-1 student visa who has been dismissed from the University for disruptive behavior. 

Cases of imminent danger to life and property shall be referred to appropriate law enforcement authorities. 

LIBRARY (LIBRARY SERVICE) 

The University has a library dedicated to research and quiet study. The library exists primarily to serve the scholarly and research needs of the faculty and students of the university.  The library contains mainly specialized holdings in those subject areas relevant to the University’s course offerings.  The Library hours of operation are from 10:00 am to 6:00 pm Monday – Friday.

Students may also wish to utilize public libraries for general holdings.  Local libraries are open to the public.

DONATIONS TO THE LIBRARY 

	Golden State University Library may accept donations from alumni members and friends of the University using the following criteria: 

1. As a general policy all donated publications must have been published within the last ten years; of course, historical documents may not follow such a guideline.

2. Monetary donations must be established and audited through the University Financial Office. 

3. All materials donated to the university libraries become the property of the institution with the right reserved to utilize in any manner commensurate with the educational mission and may be transferred or disposed of as the growth and needs of the collections indicate. 

4. The university libraries will only accept donations with the agreement that the university is exempt from any liability and reserves judgment in the application and retention of such accepted materials. 

5. It is the library policy to always acknowledge the support of the acupuncture profession, and appropriate donor recognition may be achieved through book plates, announcements, and special designations. 

6. Donated materials outside the scope of Acupuncture or Traditional Asian Medicine are encouraged but remain subject to professional library judgment and application to the educational mission of the university. 

Student Affairs

STUDENT AFFAIRS

	The purpose of the Student Affairs shall be to facilitate interactions between the student body and the institution.


STUDENT ADVISING (COUNSELING)

           Academic counseling is both available and considered a fundamental educational tool of the University. Through counseling, students are able to improve their educational experience and establish a relationship with their designated counselors at the University.  Academic advice and counseling by the ACADEMIC DEAN and/or the faculty will be regularly available on the school premises to all students. Students are recommended to correspond with the or faculty advisor once every term.

CLEARANCE PROCEDURES FOR GRADUATION/WITHDRAWAL

	At graduation time or at time of requesting a withdrawal status, students are required to have clearance by completing a Clearance Form for Graduation/Withdrawal Form issued by the Registrar. This Clearance Form must be completed, signed-off the Registrar and placed in the student’s file so that any request for services (request for Official Transcripts, Certification letter, Attendance Verification letter, Recommendation letter, etc.) can be issued on behalf of the student. The University reserves the right to refuse services to a student if his/her student’s file does not have a valid and completed Clearance Form or have left the University with indebtedness and other obligations. 

REGISTRATION

	Registration for new and continuing students is a function of the Registrar’s Office of Golden State University . Registration shall occur for continuing students beginning the 6th week of each quarter and shall last for a period of three (3) weeks or 15 days. At time of registration, all students must pay a registration fee as established by Golden State University  and published in the University Catalog. Registration of new students can be made at any time but no later than the end of the first week of the quarter in which the students are enrolled in. Late Registration is define as registration after the deadline for the registration period and will be subject to a late fee of $100.00.

LATE REGISTRATION

	Late registration for continuing students can be processed by the Registrar’s Office subjected to a late registration fee of $100.00

ADD A COURSE

          The deadline for the Add/Drop period ends by the end of the 2nd week of the quarter. After the deadline, an Add/Drop Form must be approved by the ACADEMIC DEAN and processed accordingly to record a change of added class(es) registered by a student, if any, Appropriate tuition for the added course(s) must be also paid at the time of the Add/Drop Form submission. No Add/Drop Form can be processed after the 3rd week of the quarter because of Attendance Regulation. 



DROP A COURSE

	Students can drop one or more courses at any given time of the quarter by filling out the Add/Drop Form secured from the Registrar’s Office. Copies of the Add/Drop Form shall be provided to the Instructor, Registrar and Student. Tuition refund, if applicable, is based upon the date of receipt by the Registrar’s Office and also based upon the published refund schedule found in the Golden State University  Catalog.  



TUITION PAYMENT

	Tuition payment and necessary fees can be made in the Office of the Fiscal Officer at Golden State University  at time registration or by following Regulation Tuition Payment Schedule which contains a Grace Period provided. Failure to pay tuition and penalty charge will result in being dropped from enrollment at Golden State University . 

DEFINITION OF GRIEVANCE

	A grievance is a complaint arising out of any alleged unauthorized or unjustified act or decision by a student, faculty member, administrator, or staff personnel, which in any way adversely affects the status, rights or privileges of a member of the student body. The burden of proof shall rest with the complainant. 

DISCIPLINARY STANDARDS (DISCIPLINARY ACTION)

         All members of the University community are expected to contribute to maintaining a safe and mutually respectful atmosphere that supports the school’s mission of excellence in teaching, learning, research and public service. Enrollment at the University implies an obligation on the part of the student to uphold lawful and ethical standards of conduct in the community, at the University, and within the Asian medical profession. 

INFRACTIONS OF CONDUCT

	Golden State University  students shall at all times maintain themselves in a manner befitting professionals. The following shall be considered infractions of conduct: classroom tardiness; eating, drinking or smoking in prohibited areas; inappropriate attire; failure to meet financial obligations made with University; unlawful displacement of University equipment or willful destruction of same; diagnosis or treatment of patients, family or friends prior to entering the Clinic Program; forgery of official documents. Following entry into the clinics, the intern may treat patients only in the clinic and under the supervision of a licensed practitioner. 

RULE OF CONDUCT

	Golden State University  students shall at all times maintain themselves in a manner befitting professionals. They are required to be in compliance with the University’s Policies and Regulations. Any violation of Policies and Regulations established by the University shall be addressed accordingly and may result in suspension or dismissal from the University. Any suspended or dismissed student shall be given the right to appeal the administrative decision.  

CAMPUS PHOTO I.D. CARD

	Each enrolled student shall receive a Campus Photo I.D. Card. The use of this card is strongly encouraged to all students. The Campus Photo I.D. Card is required for the following services:

1. All campus labs
2. Check or credit card purchases in the Bookstore
3. Library, Financial Aid Office, Fiscal Officer’s Office, and Registrar’s Office.

Students may be required to show their Campus Photo I.D. Card to Golden State University  security personnel, if needed. 


STUDENT DRESS CODE

	In the interest of professional image and safety of all students, the following dress code shall be observed:

1. Acceptable lecture classroom attire must include: shoes, shirts, and trousers or shorts for males; and shoes, shirt and shorts/pants/skirts or dresses for females. 
2. Clothing worn in laboratories shall include classroom attire with the exception that no open toe shoes will be allowed.
3. Students attending clinic hours are required to dress in appropriate clinic attire in accordance with the clinic hand-book regulations.
4. Intern attire will remain as set forth in the clinic handbook.
5. Any student, at the instructor’s discretion, may be asked to leave a classroom and/or laboratory for failure to comply with Regulations listed above. 	

USE OF CELLULAR PHONES

	Students are required to turn off their cellular phones in the clinics and in the classrooms to avoid disturbing the patients during treatment procedures or disturbing the students and the faculty member during class presentation. Beepers with vibratory mode may be used by the students, only if their do not emit sounds. 

RAPE & SEXUAL ASSAULT (POLICY ON SEXUAL ASSAULT)

           It is the policy of the University to maintain an academic and employment environment free of sexual harassment.  Sexual harassment by a faculty member, employee, or student is a violation of this policy and is prohibited.  Furthermore, harassment may violate Federal and State laws.
For purposes of this policy, sexual harassment is defined as unwelcome sexual advances, unwelcome requests for sexual favors, and other unwelcome verbal or physical conduct of a sexual nature when:
1. Submission to such conduct is made either explicitly or implicitly a term or condition of an individual's employment, academic status, or participation in any law school activity;

2. Submission to or rejection of such conduct by an individual is used as a basis for employment or academic decision affecting such individual or;

3. Such conduct has the purpose or effect of unreasonably interfering with an individual's academic performance or creating an intimidating, hostile, or offensive working or academic environment.

STUDENT HARASSMENT

	Golden State University  is committed to providing an environment that is free of discrimination. In keeping with this commitment, the University maintains a strict policy prohibiting unlawful harassment, including sexual harassment. Harassment may be defined as to worry, impede, and/or to annoy persistently the peace of another party. This Regulation applies to all members of the University community, including students. Furthermore, it prohibits harassment in any form, including verbal, physical, and/or visual harassment.

	Sexual harassment includes, but is not limited to, making unwanted sexual advances and requests for sexual favors where either 1) submission to such conduct is made an explicit term or condition of service or grading; 2) submission to or rejection of such conduct by an individual is used as a basis of academic decisions; or 3) such conduct has the purpose or effect of substantially interfering with an individual’s academic performance or creating an intimidating, hostile, or offensive academic or social environment. Students who violate this policy will be subject to discipline in accordance with the Student Honor Code/Code of Ethics and other Policies and Regulations of the University.  

	Any student who believes that he or she has been harassed by another student, an employee of the University, or any other agent of the University, should promptly report the facts of the incident or incidents and the names of the individuals involved to either his or her advisor, the  of Clinical Affairs, or the ACADEMIC DEAN or the Assistant to President. Alternative reporting can be made to any faculty or staff. 

STUDENT GRIEVANCE PROCEDURE

           Students have the right to address grievances about anyone or anything in the school.  If the situation cannot be resolved promptly, the student shall submit a report of the policy violation to any of the s or Administration.  Upon receipt of the report, the OFFICE DIRECTOR shall promptly notify the student that an investigation will begin and furnish the student with a copy of this policy.  The OFFICE DIRECTOR shall immediately investigate the situation and shall have the power to question persons with pertinent information, examine any pertinent materials, and question the student.  Within fifteen (15) school days, exclusive of weekends and holidays, of notice to the student, the OFFICE DIRECTOR shall determine whether a complaint shall be filed with the President.  If a complaint is filed, the person against whom the complaint is filed shall receive written notice which shall include the initial report, the factual allegations, a list of witnesses and evidence, the time and place of the hearing, a statement that the accused has the right to be represented by counsel or a representative of his/her choice, and an opportunity to review any information gathered by the Office Director.

If no complaint is filed with the administration because the allegation is without merit, the conduct is demonism, or the evidence is insufficient, the OFFICE DIRECTOR shall keep a record of the allegation, nonetheless.  The student shall be informed accordingly.

A student or any member of the public may file a complaint about this institution with the Bureau for Private Postsecondary Education by calling (888) 370-7589 or by completing a complaint form, which can be obtained on the bureau's website www.bppe.ca.gov
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